
Application package & 
Bylaws/Rules provided to 
applicant.

Application returned to Cred 
Office.

Forwarded to HD/L and RDH.

Referees contacted.

FH Medical Staff 
Process for Appointment

HD/L and RDH
- review application
- check against current
manpower plan
- confirm availability of
resources
- advise of end dates for
Temporary or Locum Tenens
applicants

Sign off by HD/L and RDH

MAC review of Application
and make recommendation
for appointment or not

Board reviews MAC 
recommendation and makes 
decision

Rev’d: January 24/17 

Applications only provided to applicants 
recommended by Search and Selection 
Committee who have accepted offers or 
applicants identified by Head of 
Department (local) (HD/L) and Regional 
Department Head (RDH). 

Statutory Timing Targets:
Day 1:
Starts with receipt of completed
application.

HD/L and RDH may contact referees
directly or review reference forms
completed by referees.

HD/L and RDH determine Category, Primary Site 
and define privileges by site(s)

If required, RDH signs Temporary
Appointment with Temporary Privileges
Letter

Day 60:
Applications presented to MAC by
RDH.

Day 120:
Notification in writing of Board decision.

If approved, letter by Credentials Ooffice on 
behalf of Board.

If denied, letter to applicant with Process
to Appeal (Art 1.4 of Bylaws or Hospital
Appeal Board.
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